OFFICIAL

Appendix 2 - Example Invoice Rejection email

'3
Renfréﬁhire
Council

Invoice / Credit Cancellation

Please click on the link within this email to view the related document

Dear Sir / Madam,

Please note this invoice/credit note has been rejected and will not be processed due to the following reason.
Supplier reinvoice requested

Please provide correct invoice due to the following reason(s):

NO PURCHASE ORDER NUMBER[PROVIDED
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