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Please fill out a separate application form for each proposal. Application Ref:

Date assessed:

By:

The grant form is split into 7 expanding sections. Please 
provide detailed responses within the blue sections and within the word count limits detailed. 
We would welcome partnership proposals; in which case a lead applicant should make the application on behalf of the partnership. 
Additional partner details can be provided in Section 3, Q.2b 
	Section 1: Applicant Information – please complete within the blue text boxes


	Name of Person Making the Application:
Providing your name declares that you are authorised to submit the application on behalf of the organisation
	

	Name of Applicant Organisation:

	

	Address of Applicant Organisation:

	

	Contact Tel No:

	

	Email Address:

	

	Organisation Website:

	

	Is your organisation VAT Registered?

	YES ☐
	NO ☐

	If YES, enter your VAT Registration number here:

	

	Where will the provision be delivered from? This should be a Renfrewshire address unless there is a sound rationale to justify why not. This should be available from the start of the programme.
	




	[bookmark: _Hlk155617539]Please confirm that you will deliver your work in line with Scottish Government Fair Work First principles 
Scottish Government Fair Work Guidance
[bookmark: _Hlk155617437]You will be asked to complete a Fair Work Self Evaluation form if your application is successful, and this will include an expectation to pay the Real Living Wage to all staff working on this project or be working to implement this within a limited timescale.

	
YES ☐
	
NO ☐

	Please confirm that your organisation and your proposed provision delivery reflects the Scottish Employability Service Standards https://www.employabilityinscotland.com/news-events/news/employability-service-standards-published/
We will ask for evidence at the award confirmation stage
	      
YES ☐

	
NO ☐


	
Please confirm the type of organisation:
	Voluntary sector  
	☐

	
	Private sector 
	☐

	
	FE/HE sector           
	☐

	
	Public sector 
	☐

	Section 2: Application Overview


	Enter the Title of your Programme: 
	

	In one paragraph, please provide a summary of your proposed programme.  Imagine you are telling a potential participant about what it is and what the benefits and impacts could lead to for them. This should be short and to the point.

	



























	
Which of the 8 themes outlined in the guidance notes does this proposal relate to? 
Please select one theme only per application.


	
1. New Scots/Migrants - People for whom a lack of English language skills is impacting on their ability to progress into work.  (Stages 1 and 2) 

1.1 Innovative and effective ESOL programmes

               1.2 Cultural integration programme/workshops


	


☐

☐

	
2. Vocational Programmes - Unemployed (or low income) residents requiring vocational skills to progress into employment. (Stages 3 and 4)
      Vocation Area – please select appropriate sector
Please select only one box below OR all that apply if you are proposing to run separate courses for different target groups:

· All age, no specific target group
· Only School Leavers, young people 16 – 24 
· Only Parents 
· New Scots/Migrants (with ESOL)

	

Choose an item.


☐
☐
☐
☐

	
3. Self-Employment Support - Unemployed people or low-income employed parents wishing to pursue self- employment (Stages 3-5)

	
☐

	
4. Disability or long-term health conditions - Unemployed or economically inactive people with disabilities or long-term conditions. 

4.1 Specialist Employment Support - fidelity rated model (Stages 1- 5) 
4.2 Condition Management Support (Stage 2) 

	



☐
☐

	
5. Parental Support - Unemployed or low paid parents/kinship carers

5.1 Personal Development and Life Skills Programme (Stages 2-3)
5.2 Supervision skills (Stage 4)

	


☐
☐


	[bookmark: _Hlk216700408]
6. Health and Wellbeing Support - Unemployed or economically inactive Renfrewshire residents whose health is negatively impacting on their ability to engage with employability support; progress towards or into employment; and/or sustain employment or training. 


6.1 Delivery of specific short training courses 
6.2 Specialist Mental Health Support
6.3 Delivery of activity-based wellbeing support

	






☐
☐
☐

	
7. Criminal Justice – Unemployed or Inactive Renfrewshire residents within the justice system experienced population.

7.1 Employability Engagement Programme for males aged 16–20 on Diversion. (Stage 2/3)
7.2   Work Experience for people with complex offences (Stages 3-4)
7.3   Early Engagement Employability programme specifically targeting women                 (Stage 1)

	



☐
☐
☐

	
8. School leavers/unemployed or economically inactive young people (aged 16-24) including care experienced young people.

8.1   PSD programmes for school leavers/ young people (Stages 1 -5)
8.2   PSD programmes for care experienced young people (Stages 1-5) 
8.3   Online PSD programmes for isolated school leavers/ young people (Stage 1) 
	


☐
☐
☐






	Please enter project start and end dates below
*Please bear in mind participants must complete provision by 31st March 2027

	
When will the project start? (Enter date)

	

	
When will the project end? (Enter date)

	

	If not a rolling programme, please specify indicative start and end dates for each cohort.


	Cohort 1 start date
	
	Cohort 1 end date
	

	Cohort 2 start date
	
	Cohort 2 end date
	

	Cohort 3 start date
	
	Cohort 3 end date
	

	Cohort 4 start date
	
	Cohort 4 end date
	

	Cohort 5 start date
	
	Cohort 5 end date
	

	Cohort 6 start date
	
	Cohort 6 end date
	

	Please explain the level of flexibility you have regards these delivery dates.  For example, if it is identified a cohort will have higher demand at a different time of the year, would it be possible to move the dates?  If not why? e.g. other work committed, planned closures, holiday shutdowns etc)?

	




























	
Section 3: Project Proposal


	Please answer the following questions – the space will expand as you type. 
These mirror our scoring themes referred to in the grant’s guidance. 
You must keep to the word limit, or your application may not be considered. 

	3.1 Rationale 

	a. Who will participate in your proposed programme? Please give as much detail as you can about the people who you would aim to support. Include potential characteristics and circumstances that may have informed any specialist support (250-word limit)

	














	b. Why is this programme needed? What is the rationale for the service/numbers/beneficiaries etc? You can draw from the data and sources in the guidance notes provided and/or provide other evidence you have gathered. (250-word limit)

	















	c. For vocational programmes only – please detail the evidence that supports your vocational choice for this course. If you have selected to work with a target group (parents, young people or ethnic minority) please detail why and how the course has been adapted for this specific group (250-word limit) 

	Choose Vocational area
	Choose an item.



	



















	d. If you are providing any work experience as part of your delivery or work placements in the vocational programmes, please provide detail on the employers you will be working with to deliver the necessary 2 weeks work placements. 
*Please note it is a condition of grant for vocational programmes that participants will be guaranteed a job interview at the end of the programme.  You should detail the steps taken to ensure the delivery of this including detail of any agreements you have with other services /delivery partners to deliver or support this element.

	






















	3.2 Project content and delivery
We want to get a good picture of what you are proposing. 


	a. Where will you deliver the activity and why do you think this location will be a good base in Renfrewshire? 
*Specify if you have premises in Renfrewshire or if you need to source premises for this provision. (250-word limit)


	
















	b. Will this be a partnership approach? If so, please state the other organisations/groups that will be involved. (250-word limit)

	
















	c. Select Pipeline Stage/s you will be supporting people for.

              Stage 1 – ☐  Stage 2 – ☐  Stage 3 – ☐  Stage 4 – ☐  Stage 5 – ☐

	Please describe the activity and method of delivery.  Detail if this will be linked to other     activities and programmes provided by you or others. 
Think about the following: 

· The delivery / training methods that will be used to take account of different abilities, learning styles and pace of learning. 
· Where group-based training will be delivered and/or one to one support. 
· tools and materials used. 
· employer input in the content of the proposed services.
· when employers will be heavily involved in the delivery of the proposed services.
· staff to customer ratio; and, 
· all other relevant matters relating to the content of service delivery
          (250-word limit)


	
















	
d. Please detail all qualifications/certificates included in the programme and why they have been selected. 
*Include whether these are accredited and which ISCED level applies. Indicate if this will be delivered in house or by another organisation.


	


























	
e. How long is the activity? 
*Please advise on total hours per course for a participant and how this will be split.
For example: 8 hours in total, 2 hrs per week over 4 weeks. 
*If there is 1:1 support, please detail the estimated total hours in addition to the above.
Include aftercare provided.  


	













































	
f. How do you promote your service, engage participants and prevent disengagement?  *Describe what tools, techniques and/or methods will be used. Confirm if you have a marketing strategy or existing engagement processes in place (300-word limit)
*Attach an example of the promotional material you will use.


	



















	3.3 Knowledge and expertise.

	a.  Please outline the experience your organisation has, to carry out this project including the skills and expertise of staff involved; management; and local knowledge. 
*Ensure to detail posts that exist and those that you will be required to recruit for if your application is successful. (500-word limit)

	











	b. Please provide a detailed timeline of how you will implement the service from inception to completion.  
*Include time for necessary actions required to complete prior to milestones being achieved, for example, promotion, assessments, recruitment etc and also any aftercare provided.
*We would encourage you to submit an accompanying timetable by way of a Gantt Chart (or equivalent) that details the full programme of delivery.


	





















	c. How will your organisation reduce the risk of, and respond to the absence of staff dedicated to the delivery of the service? (e.g. vacant posts, annual leave, sick leave etc). *We would encourage you to submit your organisations staffing structure to help us understand the resources you have. (300-word limit)

	

















	d. Please outline any links you already have with the Renfrewshire people you are aiming your activity at, and knowledge of their local employability needs. (200-word limit)


	



	e. Please provide information of any other services you currently deliver in Renfrewshire.
(200-word limit)

	





















	f. How would your provision seek to align with and practically enhance the core Renfrewshire Employability Offer?  See guidance notes for more details as duplication of provision currently offered will not be accepted. (200-word limit)

	






















	g. Please provide information on any similar services that you have provided in the past and detail the success of this against intended outputs and outcomes targets.

	




















	3.4 Participant engagement, accessibility and inclusivity of provision

	We are committed to The Scottish Approach to Service Design (SAtSD) - gov.scot
a. Have you talked to people in Renfrewshire who might take part in your programme to help you design it?  Please provide some detail below. (200-word limit)


	




















	b. How has this engagement shaped your proposed programme/delivery? 
(200-word limit)


	















	



	c. What practical steps will you take to make your project accessible to your intended participants and all protected characteristics groups?  For example: language, disability requirements, timings, location, publicity. (200-word limit)

	

















	d. What systems do you have in place to ensure participants are reimbursed for expenses? For example: travel, lunch, training allowances etc (100-word limit)

	






















	3.5  Fit with grant outcomes and project monitoring proposals 

	a. Which of the following high level LEP outcomes will your programme contribute to? 
       Please tick all that apply.

	· Contribute to reducing unemployment and economic inactivity levels  
	
☐

	· Reduce the gap in unemployment/employment rates for targeted geographies and groups  
	
☐

	· Ensure that our residents have the appropriate skills and are suitably prepared and informed to match those required by local employers and others within reach

	
☐

	· Contribute to reducing child poverty through increasing income from employment for (low income) parents  

	
☐

	b.  Please outline how you will monitor and manage programme performance throughout the duration?  
*Include how you will measure each participants progress and the impact of the programme on them, including details of the monitoring process.  Also outline the processes in place to promptly identify and rectify shortfalls against targets. Outline the staff responsible for this. (700-word limit in total)


	














	c.  How will you evaluate the provision throughout and after delivery? You will be required to submit an evaluation document with your final claim form. Explain what sources you will use to complete this. (200-word limit)

	


















	d.  Outline your participant evaluation/feedback process? 
*Participants must be given the opportunity to provide feedback.  Please provide a copy of the template/s that will be completed by participants).
      (200-word limit)

	




















	Section 4: Output and Outcome Targets




	[bookmark: _Hlk125548732][bookmark: _Hlk83217134]Target Outputs  
	Apr 26 May 26
	Jun 26 Jul 26
	Aug 26 Sep 26
	Oct 26 
Nov 26
	Dec 26
Jan 27
	Feb 27
Mar 27
	TOTAL

	How many people will start in your service?

	
	
	
	
	
	
	

	How many will attain an accredited qualification? *Ensure these qualifications are named in q.3.2. d
	
	
	
	
	
	
	

	How many will undertake a work/volunteer placement as part of the programme?
	
	
	
	
	
	
	

	OUTCOMES – Positive destinations to be achieved within 12 weeks from completion

	Target Outcomes on completion
	Apr 26 May 26
	Jun 26 Jul 26
	Aug 26 Sep 26
	Oct 26 
Nov 26
	Dec 26
Jan 27
	Feb 27
Mar 27
	TOTAL

	Participants successfully completing programme of support
	
	
	
	
	
	
	

	Participants entering FE/HE (one academic year) incl. progress to non LEP funded training programmes
	
	
	
	
	
	
	

	Participants entering FE/HE (less than one academic year) incl. progress to non LEP funded training programmes
	
	
	
	
	
	
	

	Participants commenced employment/self-employment/improved employment(parents). This includes modern and graduate apprenticeships
	
	
	
	
	
	
	

	Participants commenced on a formal Volunteering programme on completion.
	
	
	
	
	
	
	

	Participants progressing onto other LEP training/support *
	
	
	
	
	
	
	

	Participants reporting improved mental health and wellbeing **
	
	
	
	
	
	
	


*Do not select this outcome if delivering all stages (i.e. 1-5) or vocational programmes.
**Programmes delivered under the Health and Wellbeing theme can use this indicator.  
	Please explain how you have arrived at these output and outcome targets.  Consider fit with the Priority Customer Groups, labour market statistics, past performance, future ambition, delivery of similar services etc and how you believe these are realistic and achievable (250-word limit in total)

	



	[bookmark: _Hlk155350725]Section 5: Added Value




	a. How can you demonstrate that your programme will provide good value for money? *Include the source of any other match funding support for this provision.
(250-word limit)


	
















	b. How is this proposal additional to your usual business/service offer in Renfrewshire? 
(250-word limit)


	





















[bookmark: _Hlk155351077]
	Section 6: Project costs 



Please detail your programme budget on the Claim form provided - Appendix 1
Enter an appropriate name for each budget line and add your requested costs for each within the bi-monthly claim periods (blue cells only).  The costs will total automatically in the relevant sections.
Please note: When final costs and targets have been agreed you will be required to report on these.  Only actual costs incurred and evidenced can be claimed.   

	Section 7: Further information




	a. Is there any further relevant information you would like to provide to support your application that has not been provided in any previous response?  This could include how other funds/activity may complement or add value. (500-word limit)

	





























	Please summarise your proposal as per the table below:

	[bookmark: _Hlk216770287]Relevant Theme
	Choose an item.

	Delivery Timescale (e.g. Aug – Dec)

	

	Total hours over how many weeks?

	

	Total no. of Places:

	

	Total no. of Cohorts:

	

	No. of projected successful outcomes:

	

	Total Match funding (if applicable):

	

	Total Grant Request:

	

	Total Cost of Provision:

	

	Match Funding Provider/s (if applicable):

	

	Unit cost per person

	


Please email any completed applications to Kay.mcintosh@renfrewshire.gov.uk ; keren.ferguson@renfrewshire.gov.uk & ceilidh.rosbotham@renfrewshire.gov.uk by midnight on Sunday 1st February 2026.
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