
 

How to view ‘My Forms’ 
 
 

There is now new functionality within Business World that will enable you to view all of your HR 
forms submitted through Business World in the one place. Please follow the steps below. 
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Navigate to ‘Your Employment’ tab 
then click on the ‘My Forms’ button in 
the Your Employment section. 
 
This will open the My Forms window. 

To load all your forms, click on the Load button. 
 
Please note you can filter on the form type by using the Form drop-down. 

To view the details of a form, click on the link button.  
 
Please note once a form is closed you can view the information submitted on the form 
but will be unable to make changes. 


