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Please see the list on page 4 of this form.

Please fill in this side of the form and ask your employer to fill in the other side. When the form has been filled in,
please send it or take it into any of the offices listed on page 4 of the claim form.

Do not delay in sending us your claim form. You can send your claim form as soon as you have filled it in and send
this earnings form to us later. If you do not provide all the evidence we need or it is not correct, we may need to contact
your employer or employers.

Claim Number:
"

When you have filled in the form, sign it and send it to us with the proof we need to see, in the envelope we have sent you. Or you

can take the form and proof to your local council benefit office. Do not send valuable items such as benefit books, bank books or

passports in the post. Bring them to your local council benefit office and we will get the information we need and give them back to you.

If you cannot get the proof we need straight away, do not worry. Send the form to us (without the proof) and let us know that

you will be sending some proof later. If you do not send the form to us straight away, you might lose money.

When you have filled in the form, sign it and send it to us with the proof we need to see. Or you can take the form and proof
to your local office. Do not send valuable items such as benefit books, bank books or passports in the post. Bring them to
your local office and we will get the information we need and give them back to you. If you cannot get the proof we need
straight away, do not worry. Send the form to us (without the proof) and let us know that you will be sending proof later. If you
do not send the form to us straightaway, you may lose money.
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Council staff at the offices listed below can give you help and information about your benefits claim and the benefits
scheme in general.

Visit us at:

Renfrewshire House
Cotton Street
Paisley
PA1 1AD

Johnstone Neighbourhood Office
Floors Street
Johnstone
PA5 8TN

Renfrew Neighbourhood Office
Renfield Street
Renfrew
PA4 8RN

Monday to Friday 8.00am to 6.00pm

Monday to Thursday 8.45am to 4.45pm
Friday 8.45am to 3.55pm

Monday to Thursday 8.45am to 4.45pm
Friday 8.45am to 3.55pm

Write to us at:

Renfrewshire House
Housing/Council Tax Benefit Team
Cotton Street
Paisley
PA1 1AD

Telephone us on:

0141 840 3060 for all benefit enquires.

Email us at:
benefits.finit@renfrewshire.gov.uk 

If you are aged over 60, you can contact us to arrange a home visit by a member of our Financial
Advice and Benefits (FAB) team. Our team can offer you a full benefit check and help with the
completion of a variety of benefit applications to help maximise your income. Please call us on:
0141 840 3060 for more information.

.

firichardsons1




Please do not send valuable items through the post. If you can, bring them into any of the offices listed on page 4. We
will take the details we need and give you the documents back straight away. If you cannot get into the office, phone us
for more advice

20 of 20 5 of 20

Have you or your

partner moved address

since you last claimed

Housing or Council Tax

Benefit?

Go to part 2A.

Tell us below who moved, the date they moved and where they moved to/from. If your
new home is not a council tenancy, please make sure you also complete part 8.

If you were the owner of your previous address, please provide evidence of the
proceeds from the sale of this property (e.g.) solicitor's letter

Has the circumstances

of a child or young

person changed since

you last claimed

Housing or Council

Tax Benefit?

Go to part 2B.

Answer the following questions

Telephone Number

Your Email address

What changed? How did it change? Date of change

Has a child or young

person moved into or

out of your home since

you last claimed

Housing or Council

Tax Benefit?

Go to part 2B.

Tell us below who moved and where they moved to/from
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Please list below the details of any child or young person who has moved into your home and for whom
you receive Child Benefit. Evidence of child benefit must be supplied.

Have the circumstances

of any other people

changed since you last

claimed Housing or

Council Tax Benefit?
Answer the following questions

What changed? How did it change? Date of change

Has anyone moved into

or out of your home

since you last claimed

Housing or Council Tax

Benefit?

Go to part 3.

Tell us below who moved, the date they moved and where they moved to/from.

Name Date of birth National

Insurance Number

Date of change Address

Person 1

Person 2

19 of 20
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Please list below the details of any other person who has moved into your home.

Do they get Income

Support, income-based

Jobseeker's Allowance

or Income Related

Employment and Support

Allowance?

Are any of the people

listed above married

to each other or

living together as if

they were married?

Enter name of other
income below

Enter name of other
income below

Enter name of other
income below

You must provide us with evidence of all income for the other people who live with you before we can decide

how much benefit you can get.
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Answer the following questions
If you work for more than one employer, tell us about them by filling in part 11.

Have your or your

partner's employment

details changed since

you last claimed

Housing or Council

Tax Benefit?

Go to part 4.

Answer the following questions

What changed? How did it change? Date of change

We must see evidence of everything you have listed in this part. This means your last five payslips if you are paid every
week, your last three payslips if you are paid every two weeks, or your last two payslips if you are paid every month.
If you do not have these payslips, your employer must fill in the earnings certificate.

If you or your partner have changed employer since you last claimed Housing or Council Tax Benefit, please

complete part 3B below. If you work for more than one employer, tell us about them by filling in part 11.

Are you employed for
a limited period?

If 'Yes', when will
you finish?

17 of 20

I understand that you may use any information I have provided in connection with this and any other claim for social security
benefits that I have made or may make. You may give some information to other council departments and other organisations,
such as government departments, the Department for Work and Pensions and HM Revenue & Customs to make sure the
information is accurate, prevent or detect fraud or crime, and protect public funds. I also understand that you may use the
information to help assess whether I am entitled to other benefits or grants paid by other council departments or organisations,
and that you may ask other agencies, organisations, local authorities or government departments to give you information
they have about me for those purposes.

I know that I must tell the Housing/Council Tax Benefit Service by telephone or in writing about any change in my circumstances
which might affect my claim.
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We must see evidence of everything you have listed in this part. This means your last five payslips if you are paid every
week, your last three payslips if you are paid every two weeks, or your last two payslips if you are paid every month.
If you do not have these payslips, your employer must fill in the earnings certificate.

Have your or your

partner's self

employed details

changed since you

last claimed Housing

or Council Tax

Benefit?

Go to part 5.

Answer the following questions

What changed? How did it change? Date of change

If you or your partner have become self employed since you last claimed Housing or Council Tax Benefit please
answer the following questions.

If you are self employed, you will need to give us more information and provide your audited accounts including

details of any money paid out which is not a business expense, and Schedule D tax assessment. We will work out

your weekly income from the information you give us. If you cannot provide audited accounts, you must fill in a

self-employed earnings information sheet. Contact your local office, detailed on page 4, if you require this

information sheet.
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Please tell us about any change to the benefits, pensions, pension credits and other income you and your partner receive
below. This includes the incomes listed below (but tell us about all your income even if it is not listed below):

ü

ü

ü

ü

ü

ü

ü

Income Support
Jobseekers allowance
Employment and Support Allowance
New Deal
Child benefit
Tax Credits
Maternity Allowance

ü

ü

ü

ü

ü

ü

ü

Maintenance and child
support payments
State pensions
Pension credits
Works pensions
Occupational pensions
War pensions
Attendance allowance

ü

ü

ü

ü

ü

ü

ü

Bereavement allowance
Incapacity benefit
Disabled living allowance
Industrial injuries benefits
Carer's allowance
Severe disablement
allowance
Grants and student loans

What changed? How did it change? Date of change

We must see evidence of everything you have listed in this part, such as current award notices confirming how much you get.
If you do not have evidence let us know straight away. Please do not send order books through the post.

Please tell us about any changes to bank/building society accounts, investments, shares, property, capital, land owned by
you or your partner. This includes:

ü

ü

ü

ü

ü

All bank current accounts
All deposit accounts
TESSAs
ISAs
PEPs

ü

ü

ü

ü

ü

Premium bonds
National savings certificates
Post office accounts
Cash held
Building society accounts

ü

ü

ü

ü

ü

Shares
Stocks
Bonds
Land or property owned
Other investments

This is not a full list. You must tell us about any changes to the capital you and your partner have even if the money has
been put aside for a special purpose. If you have no savings or capital then please write 'none' below

What changed? How did it change? Date of change

We must see evidence of everything you have listed above, such as your bank/building society or post office books, full two
months consecutive bank statements, or certificates for Premium Bonds, National Savings Certificates, ISAs, stocks, shares
and unit trusts. We need to see evidence of any interest or dividends you get on investments and savings.

15 of 20
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Do you have a garage

or parking space?

11 of 20

Has there been any

change to the money

you or your partner

pay towards the

upkeep of a student?

Go to part 8a. Go to part 8a.

Have you moved house

since you last claimed

Housing or Council

Tax Benefit?

Go to part 11.

Answer the next questions

Go to part 11.

RNF88.M01 / 000006 / 000001 / 006*
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Do you pay service

charges for your home?
If yes, please give details

What is the name of

your landlord? name

Are you related to

your landlord?
If yes, please state your landlord's relationship to you or your partner

Is your landlord

a former partner?
If you state yes we may write to you for further info.

name(s) relationship

If you pay rent to a

landlord, other than

Renfrewshire Council

or a Housing Association,

has the amount you are

charged (excluding any

benefit) changed?

Important Note: If your rent has changed you must provide evidence of the new amount.

Details of changes in rent

13 of 20
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Do you pay service

charges for your home?
If yes, please give details

What is the name of

your landlord? name

Are you related to

your landlord?
If yes, please state your landlord's relationship to you or your partner

Is your landlord

a former partner?
If you state yes we may write to you for further info.

name(s) relationship

If you pay rent to a

landlord, other than

Renfrewshire Council

or a Housing Association,

has the amount you are

charged (excluding any

benefit) changed?

Important Note: If your rent has changed you must provide evidence of the new amount.

Details of changes in rent

13 of 20



Bedrooms

Living rooms

Kitchens

Bathrooms or shower rooms

Toilets

Bedsitting rooms

Other rooms

Do you use your home	 No	 	 Yes	
for business?		

Who is responsible for	 You	 	 The landlord	 	 Don’t know	  
decorating your home?

Please tick to show if the 	 furnished	 	 partly furnished	 	 minimally furnished	 	  unfurnished	
property is let as:
	
Does your home have 	 No	 	 Yes	 	 Does your home	 No	 	 Yes	 	 	 	
central heating?					     have a garden?					   

Do you have a garage	 No	 	 Yes	
or parking space?

Do you or your partner have a carer who lives somewhere else, 	 No	 	 Yes	 	
but provides care overnight in your home? 		  (you may be asked for more information about this)



•	 Tenants who rent from a Private Landlord –
	 Housing Benefit must be paid directly to you into a bank account. If you have difficulty managing your finances, 

for example you have a learning disability, an illness which means you are unable to manage your affairs on a day 
to day basis or severe debt problems, please contact one of our advisors urgently on 0141 840 3060 and we 
may be able to consider making payment to your landlord.
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We must see evidence of everything you have listed in this part. This means your last five payslips if you are paid every
week, your last three payslips if you are paid every two weeks, or your last two payslips if you are paid every month.
If you do not have these payslips, your employer must fill in the earnings certificate.

Have your or your

partner's self

employed details

changed since you

last claimed Housing

or Council Tax

Benefit?

Go to part 5.

Answer the following questions

What changed? How did it change? Date of change

If you or your partner have become self employed since you last claimed Housing or Council Tax Benefit please
answer the following questions.

If you are self employed, you will need to give us more information and provide your audited accounts including

details of any money paid out which is not a business expense, and Schedule D tax assessment. We will work out

your weekly income from the information you give us. If you cannot provide audited accounts, you must fill in a

self-employed earnings information sheet. Contact your local office, detailed on page 4, if you require this

information sheet.
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Answer the following questions
If you work for more than one employer, tell us about them by filling in part 11.

Have your or your

partner's employment

details changed since

you last claimed

Housing or Council

Tax Benefit?

Go to part 4.

Answer the following questions

What changed? How did it change? Date of change

We must see evidence of everything you have listed in this part. This means your last five payslips if you are paid every
week, your last three payslips if you are paid every two weeks, or your last two payslips if you are paid every month.
If you do not have these payslips, your employer must fill in the earnings certificate.

If you or your partner have changed employer since you last claimed Housing or Council Tax Benefit, please

complete part 3B below. If you work for more than one employer, tell us about them by filling in part 11.

Are you employed for
a limited period?

If 'Yes', when will
you finish?

17 of 20

I understand that you may use any information I have provided in connection with this and any other claim for social security
benefits that I have made or may make. You may give some information to other council departments and other organisations,
such as government departments, the Department for Work and Pensions and HM Revenue & Customs to make sure the
information is accurate, prevent or detect fraud or crime, and protect public funds. I also understand that you may use the
information to help assess whether I am entitled to other benefits or grants paid by other council departments or organisations,
and that you may ask other agencies, organisations, local authorities or government departments to give you information
they have about me for those purposes.

I know that I must tell the Housing/Council Tax Benefit Service by telephone or in writing about any change in my circumstances
which might affect my claim.
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Please list below the details of any other person who has moved into your home.

Do they get Income

Support, income-based

Jobseeker's Allowance

or Income Related

Employment and Support

Allowance?

Are any of the people

listed above married

to each other or

living together as if

they were married?

Enter name of other
income below

Enter name of other
income below

Enter name of other
income below

You must provide us with evidence of all income for the other people who live with you before we can decide

how much benefit you can get.
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Please list below the details of any child or young person who has moved into your home and for whom
you receive Child Benefit. Evidence of child benefit must be supplied.

Have the circumstances

of any other people

changed since you last

claimed Housing or

Council Tax Benefit?
Answer the following questions

What changed? How did it change? Date of change

Has anyone moved into

or out of your home

since you last claimed

Housing or Council Tax

Benefit?

Go to part 3.

Tell us below who moved, the date they moved and where they moved to/from.

Name Date of birth National

Insurance Number

Date of change Address

Person 1

Person 2

19 of 20



Please do not send valuable items through the post. If you can, bring them into any of the offices listed on page 4. We
will take the details we need and give you the documents back straight away. If you cannot get into the office, phone us
for more advice

20 of 20 5 of 20

Have you or your

partner moved address

since you last claimed

Housing or Council Tax

Benefit?

Go to part 2A.

Tell us below who moved, the date they moved and where they moved to/from. If your
new home is not a council tenancy, please make sure you also complete part 8.

If you were the owner of your previous address, please provide evidence of the
proceeds from the sale of this property (e.g.) solicitor's letter

Has the circumstances

of a child or young

person changed since

you last claimed

Housing or Council

Tax Benefit?

Go to part 2B.

Answer the following questions

Telephone Number

Your Email address

What changed? How did it change? Date of change

Has a child or young

person moved into or

out of your home since

you last claimed

Housing or Council

Tax Benefit?

Go to part 2B.

Tell us below who moved and where they moved to/from
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Council staff at the offices listed below can give you help and information about your benefits claim and the benefits
scheme in general.

Visit us at:

Renfrewshire House
Cotton Street
Paisley
PA1 1AD

Johnstone Neighbourhood Office
Floors Street
Johnstone
PA5 8TN

Renfrew Neighbourhood Office
Renfield Street
Renfrew
PA4 8RN

Monday to Friday 8.00am to 6.00pm

Monday to Thursday 8.45am to 4.45pm
Friday 8.45am to 3.55pm

Monday to Thursday 8.45am to 4.45pm
Friday 8.45am to 3.55pm

Write to us at:

Renfrewshire House
Housing/Council Tax Benefit Team
Cotton Street
Paisley
PA1 1AD

Telephone us on:

0141 840 3940 for owner occupiers, housing association tenants and private landlord tenants.
0141 840 3060 for council tenants.

Email us at:

hbra.finit@renfrewshire.gov.uk for private tenants
ctbo.finit@renfrewshire.gov.uk for owner occupiers
hbrr.finit@renfrewshire.gov.uk for council tenants

If you are aged over 60, you can contact us to arrange a home visit by a member of our Financial
Advice and Benefits (FAB) team. Our team can offer you a full benefit check and help with the
completion of a variety of benefit applications to help maximise your income. Please call us on:
0141 840 3940 for owner occupiers, housing association tenants and private landlord tenants.
0141 840 3060 for council tenants.

.
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Please see the list on page 4 of this form.

Please fill in this side of the form and ask your employer to fill in the other side. When the form has been filled in,
please send it or take it into any of the offices listed on page 4 of the claim form.

Do not delay in sending us your claim form. You can send your claim form as soon as you have filled it in and send
this earnings form to us later. If you do not provide all the evidence we need or it is not correct, we may need to contact
your employer or employers.

Claim Number:

"

When you have filled in the form, sign it and send it to us with the proof we need to see, in the envelope we have sent you. Or you

can take the form and proof to your local council benefit office. Do not send valuable items such as benefit books, bank books or

passports in the post. Bring them to your local council benefit office and we will get the information we need and give them back to you.

If you cannot get the proof we need straight away, do not worry. Send the form to us (without the proof) and let us know that

you will be sending some proof later. If you do not send the form to us straight away, you might lose money.

When you have filled in the form, sign it and send it to us with the proof we need to see. Or you can take the form and proof
to your local office. Do not send valuable items such as benefit books, bank books or passports in the post. Bring them to
your local office and we will get the information we need and give them back to you. If you cannot get the proof we need
straight away, do not worry. Send the form to us (without the proof) and let us know that you will be sending proof later. If you
do not send the form to us straightaway, you may lose money.

  



"

Please give details of your employee's pay, including any overtime, bonuses or other payments. If they have
just started work and you do not know the details yet, please give an estimate. Please make sure that you fill in the form
and return it to the employee as soon as possible. Thank you for your help.

Please fill in the table below

If you pay every week, we need the last five weeks' wages. If you pay every two weeks, we need the last three
two-weekly periods. If you pay every month or every four weeks, we need the last two months or two periods.

Period ending Gross Pay Tax deductions National Insurance Pension Contribution Working Tax Credit

Total

Statutory sick pay
Statutory maternity pay

Every week Every two weeks Every four weeks Every month

Version 6q

You must complete and return this form immediately.
If you delay the Housing/Council Tax Benefit Service will suspend

or may stop paying your benefit.

This form must be completed because your circumstances have changed and your Housing and/or

Council Tax Benefit(s) may be affected. We, the Housing/Council Tax Benefit Service are required

to ensure that any award of benefit is being paid correctly.

We require you to complete this form immediately so that we can carry out this check. Only

complete the parts of the form which are relevant to your change(s). If you are unsure of which parts

of the form to complete please contact your local office. If youqhaveqanyqquestionsqorqexperience

a delay in providing evidence or returning this form contact us immediately, our contactqdetailsqare

on page 4 of this form.

If you are housebound and require a home visit to help you to complete this form, please contact

your local office, detailed on page 4 of this form.

1 of 20

*COCBEN*
*COCBEN*

COCBEN
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